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8 June 1984
MEMORANDUM FOR: DDOC Personnel Officer
C/HRPS
SUBJECT': Manpower Reguirements: Clerical and Ops

1. In response to your reguest, HRPS has obtained an updated report on
the clerical and Ops manpower requirements. I have included definition sheets
that clarify the occupational code series for each of the graphed categories,
as well as a tabular listing of the data itself. Attached are charts
depicting the requirements and resources for both models. For comparison
purposes, I have also included a graph depicting the Ops manpower requirements

as they existed in July 1983.

Attachments:

A. Definitions

B. Manpower Statistics

C. Charts

D. Mcodels: Clerical and Ops dated May 1984

DISTRIBUTION:

Original - Addressee w/att
1 - Chrono wo/att
1 - NED Working File w/att
1 - CT Model File w/att
J~ DDO Projects w/att
1 - Stayback

OP/HRPS/ [(11JUNE1984)
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DEFINITIONS FOR CLERICAL MODEL

Clerical Requirements:

Cler Coded - Count of all D Career Service positions with subcategory C
and ceiling A.

Non Cler - Additional clerical reguirements that consist of all positions
not coded subcategory C that are occupied by employees with
subcategory C.

Unalloc - Portion of D Career Service ceiling that is scheduled to be
allocated as clerical.

Clerical Resources:

Cler Coded - Count of all D Career Service Employees with subcategory C
and Ceiling A.

Mon-Cler - Number of employees who are in positions that have subcategory
C but are not clerical.

Approved For Release 2005/08/02 : CIA-RDP86-00024R000200210001-5

SECRET



Approved For'@-leasesg%: CIA-RDP86-00024%800200210001-5

OPS MANPOWER -~ MAY 1984

25X1 OPS Requirements =|:|

OPS Coded Non-Ops Training Other Ops Total
25X1
25X1 OPS Resources =|:|
OPS Ooded Non-0Ops Training Other Ops Total
25X1
OPS MANPOWER - July 1983
25X1 Ops Requirements =
Ops Coded Non—-0ps Training Other Ops Total
25X1
25X1 Ops Resources =
Ops Coded Non—-0Ops Training Other Ops Total
25X1
CLERICAL MANPOWEFR
25X1 Clerical Requirements =
Clerical Coded Non—Clerical Unalloc Total
25X1
25X1 Clerical Resources i
Clerical Coded Non—Clerical Total
25X1
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| ERK 25X1

C

ClERK STENOGRAPH
CLERK TYPIST
DAIA TRANSCRIBER
FINANGE CHERK
INFO CONITROL CLE
INT OPS RFES CLFR
PERS GLERK-TYPIN
PERSONNE L Cl FRK
RECORDS CIERK
SFCRE TARY
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FINANGE (1 FRK
INTU OPs KES CLER
SLOCRT TARY

INV OPS RES CGLFR
INIO CONTROL CLE
KECORDS CLERK
SECRETARY

CHIRK

CLERK TYPISI]

INI 0PS RFS CLER
SUCRE TARY

INT 0PS RES CLER
SECRE TARY
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Ct ERK

Ci FRK STUNOGRAPH
ClLERK 1YPIsSt
DATA TRANSCRIBER
FINANCL CLERK
INFO CONIROL CLE
INT OPS RI'S CLFR

25X1

INTELLIGENCE CLE
MiCROPHOTOGRAPHE
PERS CLERK-FTYPIN
PERSONNEL CLERK
RECORDS CGi.FRK
SECRETARY
TELEPHONE OPFRA]
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occup

PERSONNT L CLERK
PERS CLERK-TYPING
INT OPS RFS GLERK
CLERK

RECORDS CLFRK

INFO CONTROL ClERK
Cl ERK STUNOGRAPHER
SFCRLTARY

CLERK TYP1S]

DATA TRANSCRIBER
FINANCE CLERK
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2 0QIALRDP86-00024R0002

LANGUAGE TRAINELE
DOCUMENT ANALYST
COVER Qrt g

COVER ASSISTAND

GEN SIALE OFF

INT OPS RIS ANALYST
PERSONNEL ASSISTANT
CARFFR MGMI ASS]

OPS SUPPORI ASS)
LIAISON ASSISTANT
INT OPS RES ASS]
CABLL ANALYSI

INFO CONTROL ASSY
INFO CONIROL OFFICER
COMPUTER OPS MANAGER
COMPUTER ASSISTANT
ADMIN ASSISTANIT

MGMT ASST
LEGISLATIVE SPLC
MICROGRAPHIC TECH

00210001+
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PERRES DAITA HILLE -

25X1 Approved ForoReleage 2005/08/02¢ccGPA-RDP86-00024Rp002002100p1-5
1 PERSONNEL CLERK
2 PERS Cl ERK=TYPING 25X1
3 INTELL IGENCF CLERK
4 OPS SUPPORT ASSI
5 INI OPS RES ASSI
6 INT OPS RES CLERK
7 CLERK
8 RECORDS ClFRK
9 INFO CONTROL CLERK
10 INFO CONTROL ASS]
" CLERK STENOGRAPHER
12 SLCRE TARY
13 CLERK TYPIST
1] ADMIN ASSISTANT
15 M1CROPHOTOGRAPHER
16 DATA TRANSCRIBER
1/ TILEPHONE OPERATOR
18 FINANCE ASS1SIANT
19 FINANCE CLFRK (
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NOU YiET ODETERMINED
LANGUAGL TRAINIE
DOCUMLENT ANALYST
COVER OtTIGER

COVFR ASSISIANT

GIN SEARE OFF

INT OPS RES ANALYSI
PERSONNEL ASSISTANT
CARCER MGMIE ASSH
PERSONNEL CLFRK
PERS ClIERK-TYPING
INTELLIGENCE ClLFRK
OPS SUPPORT ASSI
LIAISON ASSISTANT
INT OPS RES ASSI
INT OPS RES ClERK
Cl T RK

RECORDS CI FRK

CABLE ANALYST

INED CONTROL Cl ERK
INFO CONTROE ASS]
INFO CONTROL OFFICER
CLLRK SITENOGRAFPHER
SECRLTARY

CLIRK 1YPIST
COMPUITER OPS MANAGER
COMPUTER ASSISIANI
ADMIN ASSISTANT
MGEMI ASST
MICROPHOTOGRAPHER
DATA TRANSCRIBER
TLLDPHONL OPTRATOR
T INANCE ASSISTANI
FAINANGE CLERK
LEGISIATIVE SPEC
MICROGRAPHIC TICH
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NOT YL DETERMINED
| ANGUAGE TRAINLE
DOCHMENT ANALYSI
COVER OFFICER

COVER ASSISIANY

GEN STAFF OFt

INT OPS RFES ANALYSI
PERSONNFL ASSISTANIT
CAREER MGMI ASSY
PERSONNEL CLERK
PERS CIERK-TYPING
INFELL IGENGE CLERK
0Prs SUPPORT ASS!
LIATSON ASSISTANI
INI 0OPS RES ASSI
INT OPS RES CLERK
CLERK

RECORDS Cl FRK

CABLT ANALYST

INFQ CONIROL. CLERK
INFO CONTROL ASST
INtQ CONTROL OFFICER
Gl ERK STENOGRAPHER
St CRLTARY

CLERK 1YPISH
GCOMPUIER OPS MANAGER
COMPUITER ASSISTANT
ADMIN ASSISIANT
MGMT ASST
MIGROPHOTOGRAPHER
DATA 1RANSCRIBER
FELEPHONE OPERATOR
FINANCL ASSISIANI

t INANCE CLERK
LEGISLATIVE SPEC
MICROGRAPHIC TECH

REQUIREMENTS AS OF 31 MAY 1984
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